EREMZ2E L

VACANCY ANNOUNCEMENT
Amended to add the No. of Recruitment.

LHRES :

Announcement No.

247-2020-CFASFRD-SA01

. 15 Apr 21
?ﬁ'ﬁ%e Cut off every 1%t and 15™ of
osing Late each month
STH: 20 Jan 21

Date of Issue

1.HRTE4 Job title (Z#R Grade 2

Waiter/Waitress, #2143
(Dxf 3 —--xA FLR)

BEEH LD 1) S5 A

No. of
Recruitment

24
RATIEEL TEZE#M&  Acceptable trainee level: N/A
L] =#%% X HEER L RE%R L] EER
Administrative  Blue Collar Trade Security Medical

2. ERBX Activity
CFAS Fleet Readiness Department
BYFEIB AT Working Place: £ ERTTF#EMET Hirase-cho, Sasebo City

4 SFEEEF Area of Consideration (AOC)
X 1.3 MLC/IIHAREX & (BREXM)

Current MLC/IHA Employee within Activity

X 11.3] MLC/IHA #¢ % B (B#IEB M)
Current MLC/IHA Employee in commuting distance
O NLIB MLCIHA (8 (2B XKE)
Current MLC/IHA Employee Japan Wide

X IV.4} &8 Off Base Applicant

3. BhFERE R work Schedule (18_30  BERAHI hraw)

)75 B Work Days: Sun-Sat, Including Holidays

7SR - /KB Work Hours/Recess Period: 6 hrs between 0530-2300/1 hour
over 6 hrs

5. B A DFELE Type of Employment
|:| MLC
|Z IHA

(] &% F Permanent
] R Limited Term (_» B Months)
BF#A¥840

X HPT

X %%} Night Shift X] &% Overtime [] H3& Business Travel

6. #E M Duties

Spreads clean linen and sets tables with silverware, glasses, sugar bowls, salt and pepper shakers, napkins and ashtrays. Takes
orders for food from guests and transmits orders for hot foods to a cook or to a steam table attendant. Obtains bread, butter, fruits,
juices, cereals, salads, desserts, beverages or other such food items from appropriate stations in food service department. Carries
food and beverages to tables. Serves food in individual dishes to each diner or places certain items of the food in large containers
on tables for “Family” style service. Removes empty dishes at end of each course and serves the succeeding course. At
conclusion of meal, brushes crumbs from table cloths, carries or wheel dishes to dishwasher and sets the table for the next diner.
Wipes glasses and silverware sweeps dining room floor, dusts dining room furniture and furnishings, and removes, sorts, records
and packs soiled pieces of table linen for laundry.

Performs other related or incidental duties a s assigned.

7. BREH.  BHEH Qualification/Physical Requirements
1. Must have a customer service oriented and be able to work with others.
2. Ability to speak, read and write English at basic proficiency level.(LD-1)

Handicapped applicants may be accepted, depending on the degree and kind of disability.

FEE J7 English Language Proficiency : [ JWAZE AL L None DX #)#K% Basic [ |5 #Kk Intermediate [_]_E#& Advanced [ 4FER D EE ] Exceptional

% Educational Background : See Block 7 | %255 & T &F License/Certificate Required : 7/8 % B8 See blocks 7 & 8

BEIR R

o . .
8IRHTHHdD Application and Associated Documents Working Condition

X 2R IS5 A#R Application for Vacancy Announcement  (HROY Form 1)
(C] BAREET Japanese [] EEET English [X] €5 5 T4 Either)
[ ] BB 72 EE Resume of Specialized Work Experience (HROY Form)
(Li & @ LS8 T, Same language as above)
N REFENEARBETHELTWLWDAIE. [HRICEATSERE]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
(] 5E#xtez5SEDE L Copy of GOJ Driver's License
(1&TEE/SIBAZNDE L Copy of Certificate
X EEBOREAZIATSEHED (B L) Anything to certify English Proficiency (Copy)
X84 HUIFZEAM L. WEEDEESRS AT KA ZE UV IREAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 84 yen stamp (MPS is unacceptable.)
X BREEUSNDAIE. EBEH— FRU/IRKR— ~EEED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy




9. [GEEEIBH L  Office to Submit

NEHEE (BEMLCIHARRR) ENABIEEE GEEXR) TR, REEERHANEVEY., LREXERHMZEHM
BADOENR, BXBHLTTSL., FEMIALE, Office to submit job application documents is different for
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to
the right office. Applications must be received by the closing date of the Vacancy Announcement.

GEXB) LRBEHA4ED “BREE" AT MLC/IHAEEXBDADIFZE. NEBEEE GEEXE) M oOEEERITEDD
EBRYFTOTIEET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,
Off Base Applicants will be rated ineligible.

1. ABEESE (BB MLC/IHAGERE) RH% Current MLC/IHA Employees must submit to:
T 857-0056 T 857-0056

& R T T ERET Hirase-cho, Sasebo City
RBFEEHREMRBAASTHERR CNRJ HRO Sasebo Satellite Office
AI#R/Extension 252-3881/3660/3837 MLC/IHA Employment Branch, Bldg# PW47

S {FBRT Operating Hours : 0800 - 1600

2.5V BRI EE (GETEXR) RH% Off Base Applicants must submit to:

T 857-0056 T 857-0056

1% 1 R T SRR AT 3-1 3-1 Hirase-cho, Sasebo City

MITBUEN BBESFEEFHEERE AHEEXT Labor Management Organization, Sasebo Branch

TBEEHEE Phone : 0956-23-7191

SATEFRE : FRTORF - F#%& 56, AER - €EH (BXOEBZKR)
Operating Hours: 0900 - 1700, Monday - Friday (except Japanese Holidays)

10. EEFEALIEHE For Official Use

SEEHEKIEL  Activity POC : FFR N924 FE (DSN) 252-2917
PD No.: CFAS-N926-015-PT ‘ PD is accurate and current. Certified by Activity: hn HRO: (rcvd:11/20) sa

IEEBEEZHIZ LTRSS EBZEDORRICZEY £+ A, Incomplete applications will not be considered.
RHINIEEEHIEHIRL LEEA Submitted applications will not be returned.

BEMUIB16BEFRABPBETT, EXA—ILP I 7Y I ATOREZHATZFTEELE A, Applications must be received by the
closing date of the VVacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
ABHAECEEEZHETIEREEBICLAVTTEL, EBTEHESNEERKIEIZELEL A, Please do not send
applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.

HRO MEW (BMES PW-47) 1. EEAHEAYOZA->THDEIC AREEEROFREHONZELTHYET  KEINDHEE (G
SiEHTIY B D168 (F %4 FETICLTLIZELY, Job applications may be dropped in the designated HR “Drop Box” located on the right
side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.
EEEHDERXIEUTO URL KYFHDUO—RFTEET, XFOIEEAMEIRHELTZSL,  Forms for application are available for
download on our web site. Please submit updated application.

(https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN_Forms.html)

RHAHIERRFEAMER (HPT) BRI T

**HPT-Hourly Pay Temporary (HPT) Employment**
LM 1 FEZBALGVER (ZOREHFENEGEILHD)
Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
REEXH#, Commutation allowance will be paid.
nF5RFEAVE 30 ¥ (2016 £ 10 A 1 B S (X 20 ) LLDBESFERRE - BRRKR - EEEEOMANE
FBOFBNTULET, Employees whose weekly work hours are 30 hours (20 hours starting on 1 October 2016) or more
must be covered by Employment Insurance, Health Insurance and Pension plan.
HBGET - BHFRE - KBLQERX, FBOMETEERICLLAREAHYFET,
Work place, hour, and rest day may be changed due to operational requirements.



https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

PRIVACY ACT STATEMENT {BAEREEI=DLVT

AUTHORITY' Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

EE RETTEERS 10450,9397 ; RO BAE - EANFRORECET 5:EF (Fr1 5EXFEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FHH: NFDLd, 2, UEORELEBXREOEXBOXTEENE LT, EAERELRT 54,

R ERIEIETFER. L LJFETITHEICRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABEM: FEMOERILELR., B CERCENEREZHENT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

FHEFT EAFRORRIEETIN, EBRSNERERM LG S5E. TORDFHREDYIT, Bh. HHLIHME
BEENHYFT,

Rev: 8-1-18



